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I. GROUP INSURANCE 

 

A. ELIGIBILITY:  All full-time, County Non-Union Employees, Department Heads, 

Appointed Officials, Elected Officials and their Deputies are eligible for health and 

vision insurance the first day of the month following a waiting period of thirty (30) days 

after the date of hire and dental and life insurance the first day of the month following a 

waiting period of sixty (60) days provided the necessary paperwork is completed and 

returned to the Human Resources Department.  Changes in elections may only occur 

during open enrollment or in the case of a qualifying event.  Part-time Employees may 

elect insurance, provided the Employee pays the full cost of the premium through payroll 

deduction. 

   

B. HEALTH INSURANCE COVERAGE: 

 

1. The County agrees to maintain at least two group health benefit plans.  One of the 

plans shall be designated as the standard plan.  The Employee will be responsible for 

up to twenty (20%) percent of the standard plan premium, plus the full incremental 

buy-up cost if the Employee chooses a more expensive plan.  Elected Officials will 

be responsible for at least twenty (20%) of the premium for any plan they choose, 

plus the full incremental buy-up cost for any plan more expensive than the 

designated standard plan.  Prescription drug coverage will be provided with co-pays 

no higher than $10 for generic medications, $20 for brand name formulary 

medications and $40 for brand name non-formulary medications. (Mail order co-

pays may vary). 

  

2. Employees opting out of the County’s health insurance plan shall receive an opt-out 

payment in an amount of $2,600 per year. The payment shall be made as part of the 

Employee’s regular check and paid in equal amounts on a bi-weekly basis. 

Employees who choose to opt-out of the County’s health insurance plan must 

provide proof of coverage from an alternative source before opt-out is allowed. No 



Employee shall be allowed to opt-out of the plan for any period of less than one (1) 

year except in the case of a qualifying event. The incentive offered under this section 

is not available to spouses of County Employees when both spouses are County 

Employees. Part-time Employees are not eligible to receive the opt-out incentive. 

  

3. If the Employee and the Employee’s spouse are both eligible to participate as 

Employees in group health plans funded by or through the County, the Employee 

and the Employee’s spouse shall elect coverage under only one such plan. If the 

Employee and/or employed spouse fail to make an effective election within two (2) 

weeks after being requested to do so, the Employer shall enroll the Employee in the 

designated standard base plan for that plan year.  The covered spouse is not entitled 

to receive an opt-out credit. 

 

4. In the event that an economic downturn necessitates a temporary reduction in a full-

time Employee’s work hours, the Employee shall maintain full-time benefits.  The 

reduction in hours must not be for less than 32 hours per week and will not extend 

longer than the fiscal year in which the budget reductions are necessary.  

Continuation of such benefits will be subject to the Employee’s payment of any 

required co-pay. 

 

C. DENTAL INSURANCE COVERAGE:  Full-time Employees shall, upon proper 

application, be eligible to participate in the dental insurance plan sponsored and paid for 

by the County.  Part-time Employees may elect dental insurance and will be responsible 

for the full cost of the premium.   

  

D. VISION INSURANCE COVERAGE:  Full-time Employees shall, upon proper 

application, be eligible to participate in the vision insurance plan sponsored and paid for 

by the County.  Employees may opt-out of the vision insurance plan and receive an opt-

out credit as determined by the Employer. Part-time Employees may elect vision 

insurance and will be responsible for the full cost of the premium. Part-time Employees 

are not eligible to receive an amount for opting out of the insurance.  .  

 

E. CONTINUATION OF BENEFITS FOR HEALTH, DENTAL AND VISION 

COVERAGE:   There shall be no liability on the part of the Employer for health, dental 

and vision insurance premium payments of any nature whatsoever for an Employee who 

is on a personal leave of absence, retires, or who is otherwise terminated, beyond the 

date on which such leave of absence, retirement, or termination occurs.  The  Employer 

will continue health, dental and vision insurance premium payments on behalf of the 

Employee who is on a leave of absence and collecting sickness and accident or worker’s 

compensation disability benefits for a period of up to twenty-six (26) weeks including 

the month in which the leave of absence commenced. Upon loss of insurance, the 

Employee may continue insurance coverage per COBRA rules and regulations. 

  



F. LIFE INSURANCE  

 

COVERAGE:  The County will pay the required premium for term life insurance in an 

amount equal to one (1) times the full-time Employee’s annual salary rounded down to 

the nearest thousand, but in no case more than fifty thousand dollars ($50,000) and a like 

amount for accidental death and dismemberment.  At the age of 65, the benefit shall be 

reduced according to a schedule provided by the insurance carrier.  Coverage becomes 

effective on the first (1
st
) of the month following 60 days of employment. 

  

For Registered Nurses hired prior to January 1, 2013, the County will pay the required 

premium for term life insurance coverage in the amount of $50,000, subject to age-based 

reductions per the carrier schedule.  Coverage will also include a double indemnity for 

accidental death and dismemberment. 

 

A Full-time Employee may opt to elect a lesser insurance benefit and receive a credit as 

determined by the Employer.  Part-time Employees are not eligible for coverage under 

this plan and are not eligible to receive an amount for opting out of the insurance.  

 

Full-time Employees may have the ability to purchase supplemental insurance according 

to a schedule provided by the insurance carrier upon meeting the required qualifications 

based on Evidence of Insurability.  

 

The Employer will continue life insurance premium payments on behalf of the 

Employees who are on a leave of absence and collecting sickness and accident or 

worker’s compensation disability benefits for a period of up to twenty-six (26) weeks 

including the month in which the leave of absence commenced.  Employees may 

continue insurance coverage by paying the necessary premium if permissible under the 

regulations of the insurance carrier. 

  

G. SICKNESS AND ACCIDENT 

 

ELIGIBILITY: All full-time County Non-Union Employees, Department Heads, 

Appointed Officials, and the Deputies to Elected Officials are eligible for Sickness and 

Accident benefits if disabled by an illness or accidental injury, not work related, that 

prevents the Employee from performing his/her regularly assigned duties.  

 

Employees are not entitled to this benefit for any disability for which they may be 

entitled to indemnity or compensation under a retirement plan, the Social Security Act, 

any Worker’s Compensation, or any salary continuation program.  

 

APPLICATION FOR BENEFITS:  In order to submit a claim for benefits, the 

employee must utilize the administrative process developed by the Human Resources 

Department and must execute all required supporting documentation. 

 

COVERAGE:  The Employer shall obtain and pay the required premiums for a sickness 

and accident insurance program for all eligible Employees.  The insurance coverage shall 

become effective  on the first (1
st
) of the month following 60 days of employment. 



 

Employees who become disabled and prevented by such disability from working for 

remuneration or profit and who are otherwise eligible under the third-party 

administrator’s regulations shall receive bi-weekly indemnity payments amounting to no 

more than 2/3 of their weekly earnings or $1,050 per week, whichever is less.  Such bi-

weekly payments shall be based on the Employee’s rate of pay in effect at the time of the 

disability. If during the period of recovery from a disability the attending physician 

determines that an Employee may return to work on a part-time, but not full-time basis, 

the normal indemnity may be pro-rated by Human Resources for those hours actually 

worked.  The total benefit period shall not exceed twenty-six (26) weeks or the period 

specified in the controlling agreement or policy. 

 

Benefits shall be payable from the first (1st) day of disability due to accident, 

hospitalization (including out-patient surgery) or the eighth (8th) day of disability due to 

sickness, for a period not to exceed twenty-six (26) weeks for any one (1) period of 

disability. 

 

Payments shall be made only for regular work hours lost not to exceed eight hours in any 

day or forty hours in any week.  

 

Sick and accident benefits may be pro-rated for salaried Employees on an approved 

FMLA leave who are able to return to work on a reduced schedule.  

 

MEDICAL CERTIFICATION AND EXAMINATIONS:  Employees requesting 

disability leave for sickness, injury, or a continuation of such leave may be required to 

present a certificate from a physician showing the nature of such sickness or injury and 

the anticipated time off the job.  If the health or safety of the personnel may be affected 

or it is thought that an Employee is abusing sickness and accident benefits an 

examination by the Employer’s physician may be required.  

 

SUCCESSIVE DISABILITY BENEFITS:  Successive disability due to the same or 

related causes will be considered due to one accident or illness unless the successive 

periods are separated by the person’s return to full-time active work with the County for 

at least fourteen (14) calendar days.  

 

SUPPLEMENTING SICKNESS AND ACCIDENT BENEFITS:  If an Employee is 

receiving sickness and accident benefits, he/she shall be entitled to the difference 

between the benefits received and the average weekly rate of pay to the extent that such a 

difference in pay can be deducted from the Employee’s available accrued time off (paid 

time off or compensatory). With the exhaustion of these paid days off, the Employee 

shall not be entitled to further supplemental pay.  

 

County seniority will continue to accrue while receiving sickness and accident benefits.  

Paid Time Off will stop accruing when an Employee is receiving sickness and accident 

benefits. Employees returning from sickness and accident on a regular part-time basis 

will accrue paid time off on the same pro-rated basis as part-time Employees.  If sickness 



and accident benefits are received during a recognized holiday, the Employee will not 

receive holiday pay.  

 

Defined Benefit contributions, 401(k) contributions and applicable insurance premiums 

will automatically be deducted from sickness and accident benefit payments.  

 

Employees may have the ability to purchase supplemental long-term disability insurance 

according to a schedule provided by the insurance carrier upon meeting the required 

qualifications based on Evidence of Insurability.   

 

For Registered Nurses hired prior to January 1, 2013, the Employer will continue to 

provide long-term disability benefit coverage through the end of the 2013 benefit plan 

year.  Beginning in 2014, the affected employees may purchase supplemental long-term 

disability insurance according to a schedule provided by the insurance carrier and upon 

meeting any required qualifications based on Evidence of Insurability.  

  

H. CONTINUATION OF BENEFITS FOR LIFE AND SICKNESS & ACCIDENT 

BENEFITS:  There shall be no liability on the part of the Employer for life insurance or 

sickness and accident premium payments of any nature whatsoever for an Employee who is 

on leave of absence, retires, or who are otherwise terminated, beyond the day in which such 

leave of absence, retirement, or termination takes effect. 

  

I. RETIREMENT  

 

ELIGIBILITY: All County Non-Union Employees with a FTE status of .5 or higher, 

Department Heads, Appointed Officials, Elected Officials and their Deputy are eligible to 

participate in the retirement plans offered by Calhoun County as defined by and subject to 

the terms, conditions and limitations set forth in the plan, as it may be amended from time to 

time.  

 

BENEFIT:  The obligations contained in this Policy are in substitution for and shall be 

deemed to constitute complete satisfaction and settlement of any obligations or liabilities 

which the Employer has or may have had at any time under any prior retirement program.  

 

CALHOUN COUNTY DEFINED BENEFIT PENSION PLAN (“DB PLAN”):  
Employees that are deemed eligible as defined in the DB Plan shall, as a condition of 

employment, participate in the DB Plan, as amended.  The Employer’s contributions to 

the Calhoun County Defined Benefit Pension Plan, as amended, on behalf of participants 

shall be determined on an annual actuarially determined basis, not to exceed 7.0% of an 

employee’s compensation (as defined under the Plan).  Each participating employee shall 

contribute 8.5% of their compensation (as defined under the Plan) until such time that the 

Employers 7% cap has been reached, at which time any additional amounts required to 

fund the specified plan benefits will be borne by the Employee.   

 

Normal retirement benefits shall be equal to 1% of final average compensation, 

multiplied by years of credited service for years ending before 2006; (including any 

additional credited service purchased by the participant); plus 2% of final average 



compensation, multiplied by years of credited service for years ending after 2005.  

Participating employees that had attained 30 years of service credit prior to January 1, 

2006 will be eligible for a late retirement benefit calculation as defined under the Plan.   

All benefits shall be defined by and subject to the terms, conditions and limitations set 

forth in the DB Plan, as it may be amended from time to time.  All forfeitures due to non-

vesting shall accrue to the Employer.  

CALHOUN COUNTY 401(k) SAVINGS PLAN (“401(k) PLAN”):  All Employees 

are eligible to participate in the 401(k) Plan.  All benefits shall be defined by and subject 

to the terms, conditions and limitations set forth in the 401(k) Plan, as it may be amended 

from time to time.  Contributions to the Employee’s 401(k) shall be made on a bi-weekly 

basis or as soon as otherwise administratively feasible.   

For Employees who do not contribute to, or receive a contribution under, the DB Plan, 

the Employer shall contribute an amount equal to each eligible Employee’s elective 

contribution up to five percent (5%) of the Employee’s compensation.  For any Employee 

who does not participate in the DB Plan and contributes at least five percent (5%) of the 

Employee’s compensation, the Employer will contribute an additional amount equal to 

two percent (2%) of the Employee’s compensation, for a maximum Employer 

contribution of seven percent (7%).  The Employer has no obligation to make any 

contributions to the 401(k) on behalf of Employees participating in the DB Plan or to any 

Employee with a less than a .5 FTE status. 

There shall be immediate vesting in all amounts contributed by the Employee, and 

vesting in the amounts contributed by the Employer shall be according to a schedule of 

forty percent (40%) after two (2) full years of service, sixty percent (60%) after three (3) 

full years of service, eighty percent (80%) after four (4) full years of service, and one 

hundred percent (100%) after five (5) full years of service. All forfeitures due to non-

vesting shall accrue to the Employer. 

457 DEFERRED COMPENSATION PLAN:  All eligible Employees may participate 

in the 457 Deferred Compensation Plan. 

  

J. FLEXIBLE SPENDING ACCOUNTS  

 

ELIGIBILITY: All full-time County Non-Union Employees, Department Heads, 

Appointed Officials, Elected Officials and their Deputies are eligible to participate in the 

Flexible Spending Account the first day of the month following a waiting period of 

ninety (90) days. 

 

COVERAGE: The County offers both a Medical Flexible Spending Account and 

Dependent Care Flexible Spending Account through a third-party administrator.  

Voluntary contributions to an Employee’s Flexible Spending Account are made on a pre-

tax basis through payroll deduction.  Reimbursement requests are sent directly to the third 

party administrator.  Benefits unused at the end of the calendar year or at termination are 

not reimbursable.  Administration of FSA is subject to the rules and regulations of the 

FSA Administrator and the Internal Revenue Service. 

  



K. SELECTION OF INSURANCE CARRIERS:  The Board of Commissioners reserves 

the right to select or change the insurance carriers providing benefits; to be self-insured, 

either wholly or partially, and to select the administrator of any such program; to institute 

cost-containment measures, and to alter the means by which benefits are delivered.  All 

coverage provided under this Agreement shall be subject to such restrictions, definitions, 

rules, procedures, and other limitations as may be applied from time to time by the 

Employer's insurance carriers (or the County if self-insured).  

 

II. LEAVES OF ABSENCE 

 

A. PAID TIME OFF  

 

HOURLY EMPLOYEES:   All County Non-Union, Hourly Employees are eligible to 

accrue paid time off based on their FTE.  

 

ACCRUAL: Regular full-time Employees will accrue PTO benefits in 

accordance with the following schedule for each full payroll period for which they 

have at least 80 hours of credited service (including hours actually worked and 

paid leave).  

 

Court-County Service Required 

 

Paid Time Off Per Pay Period 

Start through fourth years  5.55 hours 

Fifth through ninth years 7.09 hours 

Tenth through fourteenth years 8.63 hours 

Fifteenth and subsequent years 10.17 hours 

 

Regular part-time Employees will accrue PTO benefits on a pro rata basis in 

accordance with their FTE for each full payroll period for which they have 

credited service equal to their regular schedule of hours.   

 

AVAILABILITY:  Only accrued PTO from previous pay periods can be utilized 

for time off.  Current pay period accruals cannot be used for current pay period 

PTO. 

 

PAY RATE:  PTO will be paid at the applicable regular hourly rate of pay, 

exclusive of all premiums, which the Employee is earning at the time of 

commencing the paid time off.  

 

EXEMPT (SALARIED) EMPLOYEES:   All County Non-Union Exempt Employees, 

Department Heads, Appointed Officials, and the Deputies to Elected Officials, are 

eligible to receive PTO benefits in accordance with the following schedule that will be 

fully distributed on the Employee's anniversary date.  Elected Officials are not eligible 

for paid time off.  PTO for exempt Employees may be used in four-hour or full-day 

increments. 
  



 

Court-County Service Required 

 

Paid Time Off Annually 

Start through fourth years  144 hours 

Fifth through ninth years 184 hours 

Tenth through fourteenth years 224 hours 

Fifteenth and subsequent years 264 hours 

 

SCHEDULING:  Any request to use PTO must be made to the Employee’s immediate 

supervisor as early as possible, unless an illness, injury or emergency exists which 

prevents giving the required notice.  Illness, injury and emergency use of PTO may, upon 

reasonable request by the supervisor/department head, be made conditional upon the 

Employee furnishing written documentation satisfactory to the Employer.  Use of PTO 

will not be construed to relieve an Employee of the responsibility to comply with the 

Employer's required procedures concerning notification of absence from work.  

 

Consideration of Employee preferences in scheduling non-emergency use of PTO will be 

given whenever possible and practical.  However, non-emergency use of PTO will be at 

the discretion of the supervisor/department head and may be denied if the absence of the 

Employee would unreasonably interfere with the efficient operations of the Employer or 

the Employer’s obligations to the public.  

 

The date the non-emergency use of PTO was requested, the Employee’s length of service 

and the Employee’s job performance may be criteria used for resolving scheduling 

conflicts when two or more Employees request the non-emergency use of PTO for the 

same periods of time, provided that the request(s) was submitted with as much advance 

notice as possible.  

 

PTO ACCUMULATION:  On each Employee's anniversary date, his/her unused PTO 

benefits up to a maximum of 240 hours may be carried forward into the following year.  

With written approval by the Department Head to the Human Resources Department, 

actual accrued hours beyond the maximum 240 may be carried forward beyond the 

Employee's anniversary date if scheduled to be used within 90 days.  

 

TERMINATION OF EMPLOYMENT:  There shall be no payment for unused PTO 

benefits upon an Employee’s termination during the probationary period or for 

disciplinary reasons or for voluntary termination without two (2) weeks written notice.  In 

other terminations, Employees will be paid for earned but unused PTO benefits on the 

pay period following the date of termination, subject to the maximum pay-out limitation 

of 240 hours. 

   

B. ADMINISTRATIVE LEAVE  

 

ELIGIBILITY: All County Non-Union Employees, Department Heads, Appointed 

Officials, Elected Officials and their Deputy may be eligible for an administrative leave.  

 

BENEFITS: The County Administrator/Controller or his/her designee may grant a paid 

or unpaid Administrative Leave without loss of employment status during the course of 



an internal investigation.  While on Administrative Leave all benefits will continue to be 

in force with the exception of paid time off accrual.  

 

If an Employee is returned to work or found to not be in violation of any policies or 

procedures, the Employee will receive retroactive pay for any time spent on unpaid leave.  

This pay will be based on the Employee’s straight rate of pay prior to going on 

administrative leave. 

 

C. BEREAVEMENT  

 

ELIGIBILITY:  All County Non-Union Employees, Department Heads, Appointed 

Officials and the Deputy to an Elected Official are eligible for bereavement benefits.  The 

amount of bereavement leave provided to a Part-time Employees will be on a pro-rated 

basis based on the Employee’s FTE. 

 

BENEFIT:  If a death occurs among a member of an Employee’s immediate family, the 

Employee, at their discretion, will be excused from work up to a maximum of five (5) 

work days with pay.  Immediate family is defined as spouse, child, parent, mother-in-law, 

father-in-law, sister, brother, son-in-law, daughter-in-law, or step-relatives of the same 

degree.  The term “parent” includes any adult that cared for the Employee as a child and 

was considered a guardian or in loco parentis. 

 

Three (3) workdays with pay shall be allowed in the case of the death of a grandparent, 

grandchild, sister-in-law, or brother-in-law.  

 

One (1) workday, the day of the funeral or memorial service, shall be allowed with pay, 

in the case of the death of an aunt, uncle, niece or nephew. 

 

Upon approval of the Department Head, additional days charged against PTO may be 

granted. 

 

Leaves granted under this section shall commence on or between the date of the death 

and the date of the funeral or memorial. An Employee excused from work under this 

Section shall, after making written request, be paid for the amount of wages he/she would 

have earned by working his straight time hours on such scheduled days of work for which 

he is excused.  Payment shall be made at the Employee’s rate of pay, not including 

premiums, as of his last day worked.  If a holiday falls on one of these workdays, the 

Employee shall receive holiday pay only and still receive the allotted number of leave 

days/time. 

  

  



 

D. HOLIDAYS  

 

ELIGIBILITY: All County Non-Union Employees, Department Heads, Appointed 

Officials, Elected Officials and their Deputy are eligible for paid holidays. 

 

BENEFIT:  When the County Building is closed in celebration of a recognized holiday, 

Employees shall be granted holiday leave without interruption in their normal pay and 

without deduction from paid time off banks. 

 

If a recognized holiday falls within an Employee’s regularly scheduled paid time off, the 

Employee will be credited with holiday pay for that day and a deduction from paid time 

off will not be made. 

 

RECOGNIZED HOLIDAYS: 
 

New Year’s Day 

Martin Luther King, Jr. Day 

President’s Day  

Good Friday (afternoon only, commencing at noon) 

Memorial Day 

Independence Day 

Labor Day 

Veteran’s Day 

Thanksgiving Day 

Friday following Thanksgiving Day 

Christmas Eve 

Christmas Day 

New Year’s Eve 

 

If a recognized holiday falls on a Sunday, the following Monday will be considered the 

recognized holiday for eligible Employees. When a recognized holiday falls on a 

Saturday, the preceding Friday will be recognized as the Holiday. 

  

E. JURY DUTY  

 

ELIGIBILITY:  All County Non-Union Employees, Department Heads, Appointed 

Officials, Elected Officials and their Deputy are eligible to serve on Jury Duty.  

 

BENEFIT:   Employees serving on jury duty shall be granted administrative leave with 

pay and benefits for the time required to be present for jury duty.  The Employee’s 

normal pay for the periods of jury service shall be reduced by the amount of pay received 

from the Court, or the Employee shall reimburse the County in the amount received from 

the Court.  A jury stipend is not paid for current County Employees serving jury duty at 

the 37th Circuit Court or 10th District Court.  In this case, Employees will receive their 

regular wages.  
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Proof of service and/or documentation of payment for serving on jury duty may be 

required for reimbursement. 

 

F. PERSONAL LEAVE  

 

ELIGIBILITY:  All County Non-Union Employees, Department Heads, Appointed 

Officials, Elected Officials and their Deputies are eligible for a personal leave.  

 

BENEFITS:  A Department Head may grant an Employee a personal leave without pay 

and without loss of employment status for a period of up to thirty (30) days.  In order to 

continue benefits the Employee must pay their cost of benefits prior to beginning the 

personal leave or insurance benefits will be discontinued.  While on a Personal Leave the 

Employee will not accrue paid time off.  A personal leave of absence in excess of thirty 

(30) days, without pay or benefits shall require the additional approval of the 

Administrator/Controller.   

 

III. SCHOOL NURSES   
 

This section applies to all school nurses of the Health Department and controls over any 

conflicting provision generally applicable to other employees. 

 

(a) School nurses will be classified as salaried, exempt employees beginning with the 

fall school year of 2013.  They shall be paid an established annual salary and are 

expected to fulfill the duties of their position regardless of the hours worked.  

Salaried exempt employees are not eligible for overtime or comp-time.  

 

(b) The school nurse will work for a 42 week period, which may be extended or 

shortened by up to two weeks at the beginning of the school year and two weeks at 

the end of the year school based on school schedules and work requirements.  The 

ten week (plus or minus) time period between 42 weeks and a full 52 week year 

will be under summer layoff status. 

 

(c) Full-time school nurses are eligible for all health insurance related benefits 

available to other County employees pursuant to this policy.  Part-time school 

nurses are not eligible for health care benefits.   

 

(d) Paid Time Off, and Holidays will be based on a pro rata scale according to FTE. 

RN’s must utilize PTO during Christmas break, mid-winter break, and/or spring 

break.  In cases where an RN wishes to work during these breaks, the RN shall 

contact the supervisor who may grant approval if work is available.   

 

(e) The following days shall be recognized as holidays: 

 

  New Year’s Day 

  Memorial Day 

  Labor Day 

  Thanksgiving Day 
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  Friday following Thanksgiving Day 

  Christmas Day 

  Christmas Eve 

  New Year’s Eve Day 

  Floating Holidays (pursuant to Section (e) below. 

 

(f) Each full-time non-probationary school nurse will receive three and one-half (3-

1/2) floating holidays in lieu of Martin Luther King Jr. Day, Presidents Day, 1/2 

day for Good Friday, and Veteran’s Day.  Part-time school nurses will receive 

floating holidays on a prorated basis.  Holidays will be credited in the payroll 

period for which the designated holidays occur and may be used during the pay 

period in which credited.  Such floating holidays will be used on the designated 

holiday if the nurse’s school is closed on that day, unless reassigned upon the 

mutual agreement between Employer and employee.  If the nurse’s school is not 

closed and the nurse works on the designated holiday, the floating holiday may be 

scheduled in the same manner as the scheduling of PTO time. Unused and 

accrued floating holiday time shall be forfeited by December 31st of each year. 

 

(g) Insurance benefits during layoff status, including disability benefits, will be 

continued through the month in which layoff begins.  Similarly, benefits will 

resume the 1st day of the month following the nurse’s return provided he/she re-

elects insurance within two (2).  Health care benefits may be paid for by the 

employee through COBRA during layoff when not covered by County policy.  If 

a longevity payment is due to the RN while on layoff status, it will be paid upon 

recall to work. 

 

(h) The County has no particular preference as to whether the school nurses deem 

their home base, for purposes of mileage reimbursement, to be the Public Health 

Department or their school.  However, those nurses who serve multiple schools 

must choose between the Health Department and the school receiving the most 

hours. A designation must be made within the first week upon return or the Health 

Officer will determine which site will be considered the home base. No changes 

may be made until the next school year unless approved by the Health Officer or a 

change in assignment. 

 

(i) The County agrees to provide a yearly payout for paid time off not used by  

school nurses upon layoff, provided the following conditions are present: 1) the 

employee is at the maximum carry over allowed and subject to loss of PTO hours; 

2) school nurses have utilized paid time off and/or floating holidays during the 

school year for all scheduled days off per the school calendar; 3) the payout is at 

the end of the school year and is only for excess time accrued but not used during 

the school year above the maximum carry over limit. Upon layoff, the employee 

will be paid for the excess time on the first full pay period that the employee does 

not receive pay for hours worked. 
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IV. GENERAL PROVISIONS 

 

A. CREDIT FOR PAST COUNTY SERVICES  

 

ELIGIBILITY: All County Non-Union Employees, Department Heads, Appointed 

Officials, Elected Officials and their Deputy who were Employees at Calhoun County 

prior to their current employment. 

 

BENEFIT:  An Employee who returns to the employment of Calhoun County after a 

separation of five (5) years or less shall have his or her previous full years of seniority 

reinstated after one (1) year of continuous full-time employment, except in the Defined 

Benefit Pension Plan.  Partial years of prior service shall not be credited.  “Years” shall 

be calculated from the anniversary date of hire and termination. 

 

For the purpose of the Defined Benefit Pension Plan: upon return to re-employment, the 

Employee is only entitled to credit for those years the Employee contributed to the Plan, 

provided the Employee contribution remained in the plan. 

 

B. POLICY CHANGES:  The Board of Commissioners reserves the right to change any 

provision of this Policy at any time.  


